YKPATHA
NEPEI'IHCBKA CEANMUWIHA PAA
BocbMe neMoKpaTHUHE CKAMKAHHST
JApyra cecist

PINMTEHHA

Bim 17.12.202(. Ne 36 - 2/2020
eyt [leperinchke

IMpo saTeepakenns [Hoaoxennsn
LleHTpy HAAAHHA AAMIHICTPATHBHHX
HOCAYT BUKONABYOI0 KOMITETY
[Ieperineb Kol ceammnoi paau.

Kepyrouucy sakonamu VYrpainu «llpo mMiceBe caMmOBpsiyBaHHA B YKpairi», «flpo
aJIMIHICTPATHBHI Docxyru», «llpo no3piieHy cuctemy y cdepi rocnojapcbkol AISIBHOCTIY,
«[Tpo Tlepenix JOKYMCHTIB MO3BINBHOTO XapakTepy», IlepemikoM aiMiHICTPAaTHBIIMX HOCIYT,
3aBEePKEHUM  posnops/ukeHHaM  KabiHeTy MinricTtpie Yikpainu sia 16.05.2014 p. Ne523,
CENnIiHA pana.

BUPIIIOMJIA:

1. 3areepuurtu IlonokenHs npo LleHTp HajaHHL a/IMIAICTPATHBHUX TOCAYT BHKOUABY(OTO
iomitery IleperiHehkol CennmHEnT paau 3riTHo 3 AOJIATKOM.

2. Ha Bizaanenux pofodux Miclsax OOOBS3KH MO HAMAHHIO AAMIHICTPATHBHHAX 1I0CHYT
noxnacTd Ha crapocrt ciin Hebwie, Cnofoma Hebumiscnka, Kpacue, 3akepuuune,
Ocmonona, Acens, CllHBKH.

3. Oprasizai(iK) BUKOHAHHA LBOTO DILUELs [TOKIACTH HA 3aCTYMHHUKA CENTHIHOND [ONOBHU
B. I'muuiky.

4, KOHTPOJIb 32 BMKOMAHHAM LbOrO PIIIEHHAS TOKNACTH HA CelUUIHOrO rooBy 1. JIokmsam.

Ceauunanii roosa [puna JIOKJISIH




Jonarok
3ATBEP/IKEHO
pilieHHAM cecli
Bigl7.12.2020 Ne36-2/2020

IHOJOXKEHHA
[IPO IIEHTP HAJAHHS AAMIHICTPATUBHUX TOCAYT
BHUKOHABYOI'O KOMITETY
NEPEFHCHLKOI CEJUIIHOT PATH

I. 3araabHi nosoxeHns
1. LleHTp HagaHHs aaMIHICTPAaTUBHUX MOCAYI BUKOHABYOIO KOMITETY [leperiHChxol CenuuIHOi
paak (2a1 -LIHAIT) yTROPIOETECH 3 MeTOK 3a0e3NedeH s HaAaHHs aIMIHICTPATUBHNX MOCIYr |
€ CTPYKTYPHHM MiIPO3AiNOM BUKOHABHOIC aapaTy CeNUIIHCL paid, B SIKOMY HaTaroThCS
anIMIHICTPATHRHI, CYIYTHI Ta IHILII TOCAYTH (JaTl - aIMiHICTPaTHBHI IOCHYTH) Oe3mocepeHbo
abo udepes aaMiHICTpaTOpa LWIAXoM HOTO B3aeMonil 3 ¢y0’eKTaMK HalaHHS aIMIHICTPATHBHHX
TIOCITYT.
2. PlmeHHs woxo YrBopeHHsA, JikBizauil ado peopranizauil [[HAIly npuiiMaerses
[TeperiHCEKOI CENULIHOI PATIO.
3.LJHAIT v croiff mismeHOCTI KepyeThest KoHeTuTyLiero Ta 3akoHaMu Ykpaiuu «[lpo micuese
CaMORpAAyBaHHS B YKpaiHi», «[Ipo cayxOy B opraHax MicUeBOro caMmOBpsAyBaHus», «[Ipo
anMiHIicTpaTupHi nocnyru»,«IIpo 3BepHerHHs rpomangHy, «[Ipo HO3BIMEHY cHCcTeMY y cdepi
IOCTIOIapCbKOT AISUIBHOCTL:, «lIpo 3aXHeT MepCoHaTbEMX 1aHuX», «[1po zanodiranHs Kopynuii»,
[HIDMMH 3aKOHaMH, MiI3aKOHHUMH HOPMAaTHBHO-NPABOBUMH aKTaMM, DILIEHHAMH CENUIIHO!
paiM Ta il BUKOHABYOIO KOMITETY, DO3MOPSIKEHHAMH TONOBH, UMM [loI0MeHHAM Ta iHIIMMH
HOPMATHBHO-[PAaBOBUMH aKTaMHu.
4.0cnoBHEMY 3aBHanHAMH LIHAITy €
1) opranizaiid HaJaHHA aAMIHICTpaTMBHUX MOCTYT Y HAHKOPOTIIKY TepMiH Ta 2a MIHIMATBHOL
KIIBbKOCTI BiAB1OYBaHb CyQ'€KTiB 3BEpPHEHD;
2) CIPOLIEHHS MPOUEIYPH OTPUMAHHA AAMIHICTPATUBHMX HOCHYD Ta MOJIIMINCHHSA AKOCTI 1X
HaMaHHs;
3) szabesneuenHs 1HpopMyBaHHs cYO'€KTIE 3BEPHEHL IIPO BUMOTH Ta TMOPALOK HAaNdHHS
anMiHICTPaTURHHX TIOCHYT, WO HAJalThCH Yepes aIMiHICTpaTopa.
5. HHAIT 3afesnedye HamaHHA aIMIHICTPATHBHUX TOCAYT Yepe? agMIHICTPaTopa MITIXOM HOro
B32cMOAIl 13 cyD'eKTaMM HafaHHA anMIHICTpaTHBHHX NOCayr. [lepenik aaMisicTpaTHBHMX
NOC/YT, AKl HAAAOTBCA Yepes UeHTP, BU3HAUACTECA CEMULIHOK Palok.
Ha ocHoBi y3romkeHHX pilleHb i3 cy0 eKTaMM HajaHHS aaMiHictpatusHux mochyr vy [THATIT
MOYKYTh HAZaBaTHCA TIOCIVIH Ge3MocepeHbo TaKUMM ¢yd’€KTaMM, B TOMY UHCI NPOBOAMTHCE
KOHCY IbTyBanHA. BuszBaucHHs nepeliky TakHX cy0 eKTIE JSNEryeThes BHKOHABYOMY KOMITETY
CEJIMUIHOL DPajy 3 BU3HAYMEHHAM HOUIJIBHOCTI, TIPIOPUTETY Ta 2 YPaxyBaHHAM TEXHIUHHX
soxkaubocTedt  mpusitenHa  LHAIIy. Y eunaaxy  ysromxenHs cy$’exkT  HagaHHA
aJAMIHICTPATHBHHX IOCTYT YK/Iaja€ 3 CENHLIHOK paaold YIogy Opo CHiBpoOITHUHTBO y chepi
HaJaHHA  aIMIHICTPAaTUBHUX TMOCAYT 13 HACTYIHUM  YKITaZaHHAM JOTOBOPY OpeHIu
(6e30ILIATHOTO  KOPHUCTYBAaHHA) 3 BUIUIKOAYBAaHHAM OUIATHM KOMYHAIBHHX MOCTYT (31
3BI1IBHEHHAM B1J OINIATH KOMYHAIBHUX NOCIYT).
[Topsiaok B3aeMONIH, UIO BCTAHOBIOETHCH UUM [lonokendsm, € 0G0B I3KOBHM DO BHKOHAHHS
BciMa YyacHukamu [THAITy.



6. Y TUHATLL 3a pliuennaM pajiy TaKoK MOKe 3A1HCHIOBATHCS NIPUHHATTS 3BITIB, JEKJIApALIK T2
CKapr, HalaHis KOUCYIbTAIN, NPUHHATTS 1a BHAaYa JOKYMEHTIB, HE MOB'S3alMX 3 LaJaHHIM
AOMIHICTPATHBHUX  TIOCNYr, YKIANEHHS JOrOBOPIB 1  yroj NpeiacraBHAKaMp CyO'eKTiB
rOCII0IAPIOBAHHS, K1 3aliMAIOTH MOHOTIONBHE CTAHOBHINE 11a BIATIOBIUHOMY PHHKY FOCIYT, SKI
MAKOTh COIIANBLHE 3HAYEHNS [UTT HACCICHHA {BOAO-, TE1UI0-, Ta30-, eMCKTPONOCTavaHis ).

7.Y  opumimeuni, je posmintyetsca HHAIL,  moxyrs HamamaTues cynyTill  00CKYTH
(BHTOTOBJIEHHS KOIIIA JIOKYMCHTIB, JIAMiHYBaHHs, (QOTOrpa@yBaHHS, NPOALNK KASLENSIPCHKUX
ToBapiB, Hamauus OAHKIBCBKMX [OCIYr TOWO) cyb'eKTaMu roCnogaplosanns, A001p AKux
IACAIOETHCS HA KOHKYPCHIM OCHOBI 33 KputepiaMd 3a0e3McyeHHS Midimisauil MaTeplaJbHUX
BUTPAT Ta BUTpAT dacy ¢y0'exTa spepuens, a TakmK 3 ypaxyBaHHAM BHMOT 3dKOHOAABCIBA Y
cpepl OPCHAN ACPKABHOIO Ta KOMYHAbHOTO MatHa.

3abopoHAcTLC BIAROCHTH [0 CYTYTHIX MOCIIYT wajaus KOUCylIbTalli Ta iH(popMaLii,
[OB'S3A11MX 3 RATAHEAM aMIHICTPATHBHKUX NOCAYL, Npoaax GUanKik 3a9B TA IHIIHX I0KYMEHTIB,
HeOOXIHUX /T8 3BEPHEHHS OO 11AHAHHS ajMIHICTPATUBHUX MOCAYE, &4 TaKOK HaJaHHi
AOOOMOY B 1X 3aLI0BIEHAL POPMYBAHH] NMaKeTa TOKYMCHTIB.

8. LIHAIl owosmHeH ©Oytu  ofnalitoBauMi y  MICUAX  UPUHOMY CyO'€KTIB  3BEPHEHD
indopMalifHAMHA CREHAAMU 13 3pa3KaMi BIINOBIAHUX MOKYMEHTIB Ta indopmauicio B odessi,
JMOCTATHLOMY JUIS OTPUMAaHHA aIMIHICTPATHBIOT HOCAYLIY O3 CTOPOHALOT J(OIIGMOTH.

Y L[IHATD nepeabaqaerbes MOMIMBICTE Hadadls CyG'ekTam 3BEpHeHHS KOHCYJAbTAIUH Ta
iHpopMauil npo xig pozrisyty X 3a8B 3a J1OMOMOroK 3acobiB TenckoMyHikalll {tencdony,
ENEKTPOHHOT NOWTH, (10X 3ac001B 3B'A3KY ).

9. Cyb'exr 3BepHEHHA ANA OTPUMAaHHS aaMiHicTpatuBHoi nociuyru B LIHAID, seepracrsen uo
agMiHicTpatopa abo y BHOAAKAX lepeadadeinX 3aKOHOIABCTBOM —ipe/cTaBHHKA cyl'ekTa
HAJJaHHA aAMIHICTPATHBHUX MOCIYT.

10.ATMIHICTPATOPH T4 PeCCIparTopH MPH3HAYAKOTLCA HA “NOCATY Ta 3BLABHAIOTLCS 3 MOCAUM
cemunuM roaosoio. Kuibkicrh aaMiBiCTpaTopIB Ta PEECTPAaTOPIB, Akl OPALIOIOTh Yy LEHTPI,
BU3HAYAIOTHCS CENUIIHOW Palok.

I 1.AnMinicTparop Mae iMeHHY repOoBy MEHATKY 13 3a3HAYEHUsM HOro LUPI3BHING, IMEHI, [0
OaTbroBl Ta HadMenyBauus IIHAIly, BUKOHABII MarOTR TICUATKH 1 IMTaMOK ¥ RUDAJIKax,
BCTAHOBISHUX HUIIIIAM 3AKOHOTARCTBOM Y KpalHH.

12, OCHOBHUMY 3aBTAHHAMA AAMIHICTPATOPA/ IEPKABIOIO PEECTPATOPA €:

1} Hagawsa cyd’exTam 3BEpUEHb BRYEPUHOT iH(opMauil | KOHCYAbTALN 100 BUMOT Ta
TIOPA1KY HaZlaHHS aAMINICTPATUBHUX [TOCIYT,

2) npuiHaTTA BiJ cy0 €KTIB 3BepHEHb TOKYMEHTIR, HeOOX1THUX JUIS HATAHHSA aJIMIHICTPATUREWX
nocnyr, 3mACHeHH X peecTpallil Ta NoAaHHA AOKYMeHTIB (X KOHiil) BIAMOBIHHM cyO eKTaM
HANAHKS AJMIHICTPATHBHYX MOCHYT HE MIZHIUIC HACTYOHOTG poOoUoro AHA MIiC/s iX oTpUMaHH
3 MOTPUMAHHAM BUMOr 3akoHY Yipainu «[[po 3aXHCT NCpeoHansHUX JaRAX »;

3) muiaua abo zabe3ncieHHs HAaACHUNAHHSA 4epe3 3aco0M MOIUTOROTO 3B A3KY cyD eKTaMm
3BEpPHEHB PE3YIbTATIB HANAHHs aXMIHICTPATHBHUX TOCAYT (Y TOMY UMCHI PIIUEHHA TPO BIAMOBY
B 3aJM0BONEHAL 3a4BM Cy0'eKra 2Bepliells), UOB{OMIIECHHS PO MOKIHRBICTE OTpPUMAHHS
anMINICTPATUBINX TOCIYL, O opMAeHHX ¢yYO CKTAMU TanaHRA aAMINICTPAaTUBHRX OCIIYT;

4) oprarizaliine sabesnedentsi HaJalHsa aAMINICTPATHBIMX HOCHYT ¢y0 €KTaAMU X HAJAHHS,

5) 3MUHCHEHHS KOHTPOIO 3a JIOJEPHAHHAM CyO €KTaMU HajaWHs aAMINICTPATUBHUX 10CIYT
CTPOKY PO3MIIAAY CIIPAB TA APUUHATTS pIlcHE;

6) HaZAUIIS AIMIHICTPATHBHUX [TOCTIYTY BHI1AJKAX, TependadycHuX 3aK0HOM,

7) CKIANCHHS NPOTOKOTIB MPO aAMIHICTPATHRAL NPABOUOPYIUCHHS Y BUlANKAX, nepenbadeHux
FAKOHOM;

8) pO3CAAA CHPAB PO AAMIHICTPATURHT NPABONOPYUISHHA TA HAKAJEHHS CTATHEHb.

13, Anmiticrparop/ IepAaaBAUE PEECTPATOP MAE [[PABO:

1) Gesoruiardo ouepxyeary BiA cy0’exTIB HalAHHA AIMIHICTPATUBHMX NOCIYT, ACpKaBHUX
OpraHiB, OpraHiB MICHEBOTO CaMOBPSIIYBaHHS, TiIOPHEMCTB, ycTaHOB abo opradizailii, 100



HANexaTe 20 cepy iX yIpapiliHHA, JOKYMEHTH Ta iHdopManiio, noB’s3anl 3 HaJaHHAM TaKHX
HOCHYT, B YCTAHOBIIEHOMY 3aKOHOM MOPAIKY;

2) NOTOMKYBATH IOKYMEHTU (pillieHHA) B IHWUX JEPKABRUX OPraHax, OpraHax MiCHEBOIo
CAMOBPALYBAHHS, OTPUMYBATH [X BHCHOBKM 3 METOK HAIAHHS aAMIHICTPATHBHO! nociayru 6e3
3a/Ty4eHHs! Cy0 €KTa 3BepHEHHS

3) inopmysaru kepisHnka LIHAIly Ta cy0’eKkTiB HajawHA aiMIHICTPATHBHHX IOCHKYT IIPO
NOPYLIEHHA CTPOKYP O3TJIALY 3afB NP0 HAalaHHA aAMIHICTPATUBHOL IOCTYTH, BUMAraTy BXHTTS
3aX0J1iB /IO YCYHEHHA BHABNCHUX IOPYLICHB;

4) nocBiaUYBATH BIACHHM MIANMUCOM Ta TeUaTKole Konil (doTokonii) JOKYMEHTIB 1 BUITHCKA 3
HHX, BUTSTH 3 peecTpiB Ta 6a3 NaHuX, aKki HeoOXIAHI [Na HaJaHHs a/IMIHICTPaTUBHOL NOCIYTH;

5} nopywyBatun kiaonoTaHHs neped kKepinuxom LIHAIly 1mono ByuTTS 3aX0MiB 3 MeTOO
3abeznedenns edexTusHol poGoti [THATTY,

14 Kepipnuk LUHATLy npusnauacThes Ha IOCATy Ta 3BIIBHAETECA 3 10CA[] CEIUUIHUAM FOIOBOLO,
15, KepiBaux BiAmoBiiHO 10 3a8B1aHb, mokaageRux Ha IIHAIL:

1} smificHioe xepieaulUTEO poGotoro LIHAIly, Hece nepcoHanpHy BiONOBLAANBHICTS 3a
Oprasizaniio #oro AineEHOCTI,

2) opranizosye misneHicTs LIHAITy, y tomy umeni wogo BlaeMoAlll 3 cy0'eKTaMH HaJaHBS
aIMIHICTPATHBHHX MOCIYT, BYKHBAE 3aX0/IiB NO MiABUILEHHIO edekTHBHOCTI podotu HHAITy;

3} KOOpJHHYe MISMBHICTE aIMIHICTPATOPIB, KOHTPONIOE AKICTH T4 CBOEYACHICTh BHKOHAHHS
HUMH 0OOB’ S3KIB;

4}y opranizopye indopmauiitve sabesnedenns poGotu HHAITy, poGoty i3 3acobamH MacoBol
iHpopmanil, BusHavae 3MICT Ta Yac NPOBeASHHS IH(HOPMAIUHHIX 3aX0iB;

5) copusie cTBOpeHHIO HanexHMX ymoB mnpauwi y LIHAII, BHocuTh nponmosnmii oprany
{mocazosiit ocobi), o yreopue LTHAII, woao fioro MarepraipHo ~TeXHIYHOro 3abe3MeueHHs;

6) po3rIANAe CKApTH Ha MiNBHICTh UM Ge3OisIEHICTD 8 AMIHICTPATOPIE;

7y Mozce 3IHCHIOBATH (PyHKIIT aAMiHICTpaTOpa;

8) BUKOHY€ 1HWI MOBHOBAKEHHS 3TLAHO 3 AKTAMH 3aKOHOIABCTEA Ta MONOKEHHIM MPO UEHTP.

16 JHAIT nnij yac BUKOHAHH A MOKAATIEHUX Ha HBOTO 3aBAaHb B3aeMOJI€ 3 OpFraHaMKi BUKOHABYOL
BIAAd, ACPKABHHUMHU OpraHamMM, OpraHaMd MICUEBOrO CaMOBPAAYBaHHA, MiANPUEMCTBAMY,
ycTanoBaMH abo OpraHi3ailisIMH.

17. 3 Meroro 3abesnedeHHs CTBOPEHHA pPYYHMX Ta JOCTYNHHX YMOB  OTPUMAHHS
alIMIHICTpaTHBHHX MOCIYT ¢y0’€KTaMM 3BepHeHE v Mewax ¢l Hebumig, Cnofosa Hebunisebka,
Kpacre, 3akepunute, OcMonona, fAcens, CaMBKYA YTBOPHRTLCA BifjaleHl pobodl Micug i
poGOTH aTMIHICTPATOPIB. ¥ SKHX 3a0e3rneqyeThCsl HaJaHHS aIMIHICTPATHBRUX Ta 1HIIHX M0CHYT
BUIMOBIAHO O BUZHAUEHOIG NEPERIKY.

TTpUHHATTS pILUEHHA PO YTBOPEHHA BlAAATCHUX pOGOYHX MicLb I1A poboTH aZMiHICTpaTOpIB,
iX MicnesHaxo/pkeHHd, rpadik ix poboTw, nepeniku AAMIHICTPATHMBHHX T4 IHIIUX IIOCHYT
AENeTyeThCSl BUKOHABUOMY KOMITETY CENHLIHO! PajIH.

Jlo HagaHHA aJIMIHICTpATHBHEUX TOCAYT MOXKYTh 3aIy4yaTHCA CTAPOCTH BIANMOBIAHO JO
3aKOHO0JaBCTRA.

18. Hac npuiioMmy cy®'exTin 3BepHeHE y [ITHAIII cTaHOBHUTE HE MEHIIE SK M'ATH THIB HA THXKICED
Ta ¢iM roZMH Ha JeHb Oe3 mepepBH Ha o0id 1 € 0OOB'A3KOBHM AJIS BCIX aJMIHICTPaTHBHKX
rocnyr, no HaaawTees depes L{HATL

Y BlAnafgeHux poboyuX MICUsEX 4ac NpUHoMy CyO'€KTIR 3BEPHEHDL BUZHAYAETHCH CEAHIIHOIO
paaok.

[Npy uvomy npuiiom cyG'exTip 2BepaeHb ¥ LIHAIT 3aificHioeThCS €3 epepBR Ha 06in Ta He
MCHLIE fK OJKH JACHb Ha TUAKAeHb A0 20-1 rOANHH.

19, dinancypaHss Ta MarepiaibHO-TexHivHe 3abesnevenus xismpHocTi LIHAIy smificHioeThea
33 paxyHOK JepXKABHOTO Ta MICHeBHUX OOJUKETIB, 4 TaKOK 3 IHIIHX JDKepel I03BOJIEHUX
TAKOHO1aBCTBOM. Vi

Cekperap ceJIHIIHOT pagu Ay 0. Kpacinuu



